

I. APPLICATION

SUNRISE LAKES COMMUNITY ASSOCIATION CLUBHOUSE RENTAL AGREEMENT


The rental of the Sunrise Lakes Clubhouse requires the completion of this document and payment prior to approved rental and use: Application (I), the Agreement (II) and the Terms and Conditions (III). Print legibly all information requested on all documents.

Property Owner Name:	Email:
Property Address:
Home Phone:	Cell Phone:
Applicant’s Driver’s License #	 	 State Issued:	 	

Number of Adults (21 and older to attend)	Number of Minors (less than 21 years of age):


II. AGREEMENT

I,	, a Homeowner in good standing of Sunrise Lakes subdivision in Pearland, Texas, request the use of the Sunrise Lakes Clubhouse on, 	, the day of	_____, 20_______ from 	___ until
 	.

I agree to pay $50.00 for the rental of the Clubhouse and a $200.00 property deposit payable at the time of the submission of this agreement, release and application. I have attached two (2) separate checks to this application, as required, which are payable to Sunrise Lakes, to cover the usage fee and property deposit.

I understand and agree that the property deposit will be held and after full compliance with all rules pertaining to the use of the clubhouse and satisfactorily passing a property damage inspection by a member of the Homeowners Association Board or an elected representative of the Sunrise Lakes community, will be returned to me.

I understand that any damage of loss of property or furnishings will result in the loss of my deposit, cleaning costs and a charge equal to the replacement cost of the damaged or missing property or furnishings.
I agree that the key should be put back to key box after each use during the event and not remove the key from the clubhouse area.

I understand and agree that alcohol and smoking are NOT allowed in the clubhouse at any time.

I understand and agree that any violation of any local, county, state or federal law occurring in the clubhouse or within its curtilage during the period of my rental of the clubhouse by any of my guests or family members may prohibit me or any of my resident family members from using or renting the clubhouse in the future.

I further understand and agree that as a homeowner and resident of Sunrise Lakes, I am responsible for the conduct, behavior, dress, noise level and language of all guests and family members attending or participating in any function for which I have rented the clubhouse.

I understand and agree that my approved rental of the clubhouse does NOT include the Sunrise Lakes Pool and its curtilage.

I understand that my clubhouse guests and family members are NOT permitted to enter or use the pool EXCEPT in full compliance with the established rules regarding the pools’ use (a maximum number of four (4) guests per household) and enjoyment of all residents of Sunrise Lakes.

I am aware of the security cameras around the clubhouse and its curtilage. I understand and agree that the HOA board and Houston Community Management may review the security record after the event if it is necessary.

I understand and agree to the Terms and Conditions attached to this agreement and made part of the application by reference and inclusion.

I further understand, as a Homeowner and Resident of Sunrise Lakes who is renting the clubhouse, that by signing this agreement, I am agreeing to indemnify and hold harmless the Association and its management company against all liability claims and judgments or demands for damages arising from accidents to persons or property occasioned by the use and rental of the clubhouse facilities for me (us). I will defend any and all lawsuit(s) or cause(s) of action that may be brought against the Association or their management company on account of such accidents and will make good and reimburse the Association or management company for any expenditures that the Association may make by reason of such accidents.
        

       ________________________________________________________
Property Owner Signature	Date____________


Print Property Owner Name

III. TERMS AND CONDITIONS

1. It is understood and agreed to that the Application and Agreement becomes valid only after the Homeowner and Residents executes agreement, submits payment, and a Houston Community Management employee approves it. Any change to this agreement must be in writing and signed by the Applicant and by Management. The Applicant shall provide the Board Member on duty with a signed copy of all Terms and Conditions and Agreement, as well as any changes to either, at the time the Board Member meets the applicant at the Clubhouse for the rental period.
2. All reservations or cancellation requests must be made in advance. Scheduled Meetings and Community Events are given priority.
3. The use and occupancy of the Clubhouse and its curtilage or grounds during any rental period is limited to a MAXIMUM of FORTY (40) persons. NO pets, birds, wildlife, reptiles, fish or animals of ANY kind are permitted in the Clubhouse.
4. The Clubhouse is rented for a MAXIMUM OF FIVE (5) hours on a daily basis from 10:00 am to 8:00 pm on weekdays of Sunday through Thursday and from 10:00 am to 10:00 pm on the weekend days of Friday and Saturday. This five (5) hour period INCLUDES set‐up, clean‐up and inspection time. If the Homeowner fails to adhere to the five‐hour limit, a $300 charge will be applied to applicant’s HOA account and the applicant SHALL BE REQUIRED to pay the balance to the HOA. Each additional day of Clubhouse rental will require an additional usage fee, inspection and compliance with all rental Terms and Conditions and a separate AGREEMENT with appropriate payments.
5. Each household is allowed two (2) Clubhouse Rentals per year.
6. The Sunrise Lakes Pool and its curtilage are NOT included as part of the Clubhouse rental and ALL rules pertaining to the pools’ use are exclusive of and in addition to those pertaining to the Clubhouse rental by the Homeowner and Resident. Failure of guests or family members to abide by the Homeowners Association’s rules regarding the pool and its curtilage while renting the Clubhouse MAY result in the prohibition of future Clubhouse rentals and/or the use of the pool by the Homeowner or Resident who rented the Clubhouse.
7. A non‐refundable fifty‐dollar ($50) rental fee is required upon application submittal. The rental fee is non‐ refundable for any reason, including rental cancellation. A two hundred‐dollar ($200) property deposit is required and will be returned in its entirety IF all the terms and conditions are met.
8. The Applicant(s) shall be responsible to the HOA for all damages to the building and equipment and shall indemnify and hold harmless the HOA or its agents for any claim whatsoever resulting from or arising out of the Clubhouse, its curtilage or grounds.
9. Alcohol and smoking are NOT allowed in the clubhouse rental.
10. The Homeowner and Resident Applicant(s) who rent(s) the Clubhouse SHALL be responsible for the conduct, behavior, dress, attire, noise level and language of all guests and family members using or in the Clubhouse, on its grounds or its curtilage. Any conduct, behavior, language, noise level, dress or attire that unreasonably prevents or prohibits other homeowners or residents from the common use and enjoyment of their home(s) and the pool area SHALL be grounds for denial of Clubhouse rental in the future.
11. The key of Entry Lever Door lock (bottom) of Clubhouse SHALL be kept in Key Box at all times during the event. HOA Board Member on duty will unlock Deadbolt Lock (top) and put the key of Entry Lever Door Lock (bottom) in the Key Box for the Applicant at least one hour (1) before the scheduled rental period.
12. The Applicant(s) SHALL:
a. Remove all decorations from the Clubhouse and its curtilage or grounds.*
b. Sweep and clean the floors.*
c. Turn off all lights in the Clubhouse and restroom.
d. Turn off the air conditioner.*
e. Clean all sinks, toilets, disposal and appliances.*
f. Close and lock all windows and doors.*
g. Clear the clubhouse and is curtilage and grounds of trash and debris, remove it completely from the premises of Sunrise Lakes Clubhouse and Pool area and take it to their home for trash service.
h. Replace and replenish all paper products (toilet tissue, towels, trash bags). *
i. Remove all items from the refrigerator, cabinets and appliances. *
j. Clean, stack and store all clubhouse tables and chairs.*
k. Immediately report damaged or missing equipment, appliances or furniture to the Board Member on duty.
13. The Applicant(s), their guests and family members SHALL NOT:
a. Block any driveways, thoroughfares, streets or sidewalks.
b. Occupy or block any specially designated parking space.
c. Play music (band, DJ, sound system) outside of the Clubhouse or the grounds surrounding it or place any sound system in a position or location that disturbs the peace and quiet of nearby residents or those homeowners and their guests or family members using the pool area or their homes.
14. Lack of compliance or the failure to comply with those items and terms listed in paragraph 11 and 12 SHALL result in a $10 charge per each item or term except those designated with an asterisk (*). These items or terms so designated shall be charged at $20 per item or term. Any clubhouse chair damaged or missing SHALL result in a
$50 replacement fee. Any clubhouse table damaged or missing SHALL result in a $100 replacement fee. If the cleaning or repair service needs to be ordered, the HOA Board will decide on the charge. The total amount will be charged to the applicant’s HOA account and the applicant SHALL pay the balance to the HOA. Refusal to pay any applicable charges or fees MAY result in the denial of the rental of the Clubhouse by the Homeowner and Resident in the future for a period of up to one year.
15. Your signature acknowledges that you have read and agree to abide by all the Terms and Conditions set OUT HEREIN, as well as the contents of the AGREEMENT.

Property Owner Signature
        _________________________________________________	Date______________

Print Property Owner Name
 

**To have the property deposit returned, the Clubhouse and its curtilage SHALL be left in the same order and condition in which it was found; i.e., clean, chairs and tables properly stacked, all trash and debris removed  completely.


Submittal Directions

1. All rentals must be made through Houston Community Management at least ten (10) days before the event.

2. BEFORE placing payment and the executed agreement in the mail, email a copy of your executed agreement along with copies of both checks to hcmadmin@houcomm.com Upon receipt of the copies via email, a "HOLD" will    be placed on the Sunrise Lakes calendar.

3. Mail your completed application, fees and deposit (2 checks) to; 

Sunrise Lakes
c/o Houston Community Management
	17049 El Camino Real Suite 100
	Houston, TX 77058

IMPORTANT NOTES
· APPLICATION REQUESTS MUST BE RECEIVED AT LEAST 10‐DAYS PRIOR TO THE EVENT DATE.

· PAYMENT & EXECUTED APPLICATION/AGREEMENTS MUST BE RECEIVED, by Houston Community Management, 3‐ BUSINESS DAYS PRIOR THE EVENT/BOOKING (at a minimum). If paperwork is not received at least 3‐business   days prior to the event, the event/booking will be CANCELLED.

· Once payment is received, the "HOLD" will be removed, and the Reservation will be confirmed.

· HOUSTON COMMUNITY MANAGMENT WILL NOT CONFIRM RENTAL DATE WITHOUT RECEIPT OF PAPERWORK AND  PAYMENT.
